
Supply Contract Proposal for Technology 

Upgrade Supplies 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Subject: Proposal for Supply Contract of Technology 

Upgrade Supplies 

Dear [Recipient's Name], 

We are pleased to submit our proposal for the supply of technology upgrade supplies to 

[Company Name]. Our company, [Your Company Name], specializes in providing high-quality 

technological products that enhance operational efficiency and performance. 

Proposed Supplies: 

• Item 1: [Description, Specifications, Quantity] 

• Item 2: [Description, Specifications, Quantity] 

• Item 3: [Description, Specifications, Quantity] 

Cost Breakdown: 

• Item 1: [Price] 

• Item 2: [Price] 

• Item 3: [Price] 

Total Cost: [Total Price] 

We assure you that our products comply with the highest quality standards and are supported by 

exceptional customer service. The proposed delivery timeframe is [Delivery Timeframe], and we 

are committed to ensuring timely delivery. 



We would be glad to discuss this proposal further and address any questions you may have. 

Please feel free to contact me directly at [Your Phone Number] or [Your Email Address]. 

Thank you for considering our proposal. We look forward to the opportunity to work together 

towards your technology upgrade needs. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 


