
Retirement Planning Service Proposal 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to present our retirement planning services tailored to help you achieve your 

financial goals for a secure and fulfilling retirement. Our firm specializes in personalized, 

strategic planning that addresses your unique needs and objectives. 

Our Proposed Services Include: 

• Comprehensive financial assessment 

• Retirement income strategy development 

• Investment management and portfolio optimization 

• Tax optimization strategies 

• Estate planning consultation 

Our approach is grounded in thorough research and personalized support to ensure you are on 

track towards a comfortable retirement. We will work closely with you to understand your vision 

and create actionable steps to achieve it. 

Next Steps 

We recommend scheduling a consultation to discuss your situation in detail. Please feel free to 

contact us at [Your Phone Number] or [Your Email Address] to arrange a convenient time. 

Thank you for considering our retirement planning services. We look forward to the opportunity 

to assist you in securing your financial future. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


