
Proposal for Financial Literacy Workshop 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to propose a Financial Literacy Workshop aimed at empowering individuals with 

essential skills and knowledge to make informed financial decisions. Our organization, [Your 

Organization], is dedicated to enhancing financial education in our community. 

Workshop Objectives: 

• Understanding budgeting and saving strategies 

• Learning about credit and debt management 

• Exploring investment basics 

• Developing skills for long-term financial planning 

Proposed Details: 

Date: [Proposed Date] 



Time: [Proposed Time] 

Location: [Proposed Location] 

Target Audience: 

This workshop is designed for [Describe target audience], aiming to accommodate [Expected 

Number] participants. 

Budget: 

The estimated budget for the workshop is [Insert Budget Estimate], which will cover materials, 

venue, and refreshments. 

I believe that this workshop will significantly benefit our community by providing attendees with 

vital financial knowledge. I would appreciate the opportunity to discuss this proposal further and 

explore how we can collaborate. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


