
Budget Planning Service Proposal 

Date: [Insert Date] 

To: [Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

Thank you for considering our services for your budget planning needs. We understand the 

importance of strategic financial management and are pleased to present our proposal to assist 

you in creating a comprehensive budget plan tailored to your specific goals. 

Our Services 

• Initial Financial Assessment 

• Custom Budget Creation 

• Monthly Budget Monitoring 

• Quarterly Review and Adjustments 

Proposed Budget 

The estimated cost for our budget planning services is [Insert Cost]. This includes all the services 

listed above and ongoing support for the duration of the project. 

Timeline 

We anticipate that the initial budget plan will be completed within [Insert Timeframe] from the 

start date of our engagement. 

Next Steps 

If you have any questions or would like to proceed with our proposal, please do not hesitate to 

contact me at [Insert Phone Number] or [Insert Email Address]. We look forward to the 

opportunity to work together. 

Best regards, 

[Your Name] 



[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


