
Sponsorship Proposal Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. We are reaching out to explore a potential partnership between 

[Your Organization] and [Recipient Organization]. We believe that your commitment to [specific 

values or goals of the recipient organization] aligns perfectly with our mission to [briefly 

describe your organization's mission]. 

We are hosting [event or project name], which will take place on [date]. This event aims to 

[briefly explain goals and activities of the event]. By collaborating with us, you would have the 

opportunity to reach [describe audience] and demonstrate your support for [relevant cause]. 

We are seeking sponsorship at various levels, and we would be thrilled to discuss how we can 

promote your brand in conjunction with our event. Benefits of sponsorship include [list benefits, 

e.g., logo placement, media exposure, etc.]. 

We would love the opportunity to discuss this partnership further and explore how we can work 

together to make a meaningful impact. Please feel free to contact me at [your phone number] or 

[your email address] to schedule a meeting. 

Thank you for considering this opportunity for collaboration. We look forward to the possibility 

of working together to achieve great outcomes. 

Sincerely, 

[Your Name] 

[Your Position] 


