
Your Name 

Your Position 

Your Company 

Company Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Recipient's Name 

Recipient's Position 

Recipient's Company 

Company Address 

City, State, Zip Code 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company]. We are reaching out to explore the possibility of a corporate sponsorship partnership 

with [Recipient's Company] for our upcoming [Event/Project Name], which will take place on 

[Event Date]. 

[Provide a brief overview of your event/project, its goals, and its audience. Mention how it aligns 

with the recipient's company values or interests.] 

We believe that a collaboration could be mutually beneficial, as it would provide visibility and 

engagement opportunities for [Recipient's Company] among our audience. We would be 

delighted to discuss various sponsorship levels and how we can tailor the partnership to best suit 

your goals. 

I would appreciate the opportunity to discuss this further. Please let me know if you are available 

for a brief call or meeting in the coming weeks. 

Thank you for considering this opportunity. I look forward to your positive response. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


