
Media Content Licensing Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the licensing of media content 

owned by [Recipient's Company]. We are interested in [briefly describe the specific media 

content or type of licenses you are seeking]. 

Our company, [Your Company Name], specializes in [brief description of your company and its 

relevance to the media content]. We believe that incorporating your content would greatly 

enhance our offerings and benefit both parties. 

Please provide us with information regarding the licensing terms, availability, and any related 

costs. We are looking forward to discussing how we can collaborate effectively. 

Thank you for considering our request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


