
Collaboration Proposal for Workshop at 

Professional Conference 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are currently in the process of organizing a workshop for the upcoming 

[Conference Name] scheduled on [Conference Date]. 

We believe that your expertise in [Relevant Field/Topic] would provide immense value to our 

participants and enhance the overall experience of the conference. We would be delighted to 

collaborate with you in the design and execution of this workshop. 

Here are a few ideas we have for the workshop: 

• [Workshop Idea 1] 

• [Workshop Idea 2] 

• [Workshop Idea 3] 

We envision this collaboration as an opportunity to engage participants in a dynamic and 

interactive learning environment. We would love to hear any suggestions or ideas you might 

have as well. 

I would appreciate the opportunity to discuss this collaboration further. Please let me know your 

availability for a brief call in the coming days. Thank you for considering this proposal, and I 

look forward to your positive response. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Email]  

[Your Phone Number] 


