
Collaboration Proposal for Academic 

Conference 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Institution] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaboration for the upcoming 

[Conference Name], scheduled to take place on [Conference Dates]. Given our mutual interest in 

[specific field or topic], I believe that a joint effort could yield significant insights and 

contributions to the conference. 

The objective of our collaboration could include [briefly outline key objectives, e.g., a joint 

presentation, research paper, or workshop]. I envision that by combining our expertise, we can 

enhance the quality and impact of our work. 

I would be delighted to discuss this proposal in further detail and explore the potential avenues 

for collaboration. Please let me know your availability for a meeting or a call at your earliest 

convenience. 

Thank you for considering this proposal. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Institution] 

[Your Email] 

[Your Phone Number] 


