Request for Funding for Educational
Workshop Series

[Your Name]

[Your Position]

[Organization Name]

[Organization Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Position]

[Recipient's Organization Name]

[Recipient's Organization Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to request funding for a series of educational workshops aimed at [briefly describe
purpose of workshops, e.g., improving literacy, enhancing STEM skills, etc.]. Our organization,
[Organization Name], has been dedicated to [briefly state mission or vision] and we believe that
this workshop series will have a profound impact on our community.

The proposed series will consist of [number of workshops] workshops scheduled from [start
date] to [end date], covering topics such as [list key topics]. Each workshop will be designed to
engage participants through hands-on activities and interactive discussions led by qualified

facilitators.

We are seeking a total of [funding amount] to cover costs associated with [list specific expenses,
e.g., materials, venue rental, facilitators' fees, etc.]. With your support, we can ensure that these



workshops remain accessible to all participants, particularly [target demographic, e.g.,
underprivileged youth, educators, etc.].

Thank you for considering our request. We are excited about the potential of this workshop
series to make a meaningful difference. Please feel free to contact me at [your phone number] or
[your email address] for any further information or to discuss this proposal in detail.

Looking forward to your positive response.

Sincerely,

[Your Name]

[Your Position]

[Organization Name]



