
Employee Training Investment Proposal 

Date: [Insert Date] 

To: [Employee Name] 

From: [Your Name] 

Subject: Proposal for Training Investment to Enhance Performance 

Dear [Employee Name], 

As part of our commitment to fostering professional growth and enhancing employee 

performance, I am pleased to propose an investment in your training and development. This 

initiative aims to equip you with the necessary skills and knowledge to excel in your role and 

contribute to our team's success. 

Proposed Training Program: 

• Course Title: [Insert Course Title] 

• Provider: [Insert Provider Name] 

• Duration: [Insert Duration] 

• Cost: [Insert Cost] 

• Objectives: [Insert Key Learning Objectives] 

We believe that this training will significantly enhance your performance in the following areas: 

1. [Performance Area 1] 

2. [Performance Area 2] 

3. [Performance Area 3] 

Upon completion, we anticipate that you will be able to [Insert Expected Outcomes]. 

Please review the details of this proposal and share your thoughts. I look forward to discussing 

this further with you. 

Thank you for your dedication to your professional growth and the success of our team. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


