
Invitation to Present as a Keynote Speaker 

Dear [Speaker's Name], 

We are excited to invite you to be a keynote speaker at the [Conference Name] scheduled for 

[Date] at [Location]. This year's theme is [Theme], and we believe your expertise in 

[Subject/Field] would provide immense value to our attendees. 

As a keynote speaker, you will have the opportunity to share your insights with an audience of 

[Expected Attendees] professionals and leaders in the field. Your talk will be scheduled for 

[Duration] on [Date/Time]. 

Please confirm your availability by [RSVP Date]. We are looking forward to hearing from you 

soon and hope you will consider joining us for this exciting event. 

Warm regards, 

[Your Name]  

[Your Position]  

[Organization Name]  

[Contact Information] 


