
Sponsorship Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Business Name] 

[Business Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization] to explore 

a potential sponsorship collaboration that can benefit both our community and your esteemed 

business. 

[Your Organization] is dedicated to [briefly describe your mission or purpose]. This year, we are 

hosting [event name or project], which aims to [describe the goals or outcomes]. We believe that 

partnering with [Recipient Business Name] can help make this initiative a success while 

providing valuable exposure for your brand. 

We are seeking sponsorship in the form of [mention the type of support you are seeking, e.g., 

financial contribution, in-kind donations, etc.]. In return, we would be pleased to offer [highlight 

benefits for the sponsor, such as logo placement, recognition, etc.]. 



Please find enclosed additional information about our organization and the sponsorship 

opportunity. I would be happy to discuss this proposal further and explore how we can create a 

mutually beneficial partnership. 

Thank you for considering this opportunity. I look forward to the possibility of collaborating 

with [Recipient Business Name] and making a positive impact in our community together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


