
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

To: [Sponsorship Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request your support as a sponsor for our upcoming cultural exchange program, 

"[Program Name]," scheduled for [Program Dates]. This initiative aims to [short description of 

the program's purpose and significance]. 

We believe that your organization shares our commitment to [values or goals related to the 

cultural exchange]. Your sponsorship would not only help us achieve our objectives but also 

provide visibility for your brand among [target audience or community]. 

We are seeking sponsorship in the amount of [specific amount or type of support], which will be 

utilized for [details on how the funds will be used, e.g., travel expenses, accommodation, 

materials]. In return, we offer [details of sponsorship benefits, e.g., logo placement, promotional 

opportunities, recognition]. 

We would be thrilled to partner with [Sponsorship Company Name] in making this cultural 

exchange a success. I look forward to your positive response and am available to discuss this 

opportunity further at your convenience. 

Thank you for considering our request. 

Sincerely, 

[Your Name] 



[Your Position, if applicable] 

[Organization Name] 


