
Request for Sponsorship 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsorship Manager's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsorship Manager's Name], 

I hope this letter finds you well. I am writing to formally request your support as a sponsor for 

the upcoming [Conference Name], which will take place on [Conference Dates] at [Conference 

Location]. This conference aims to bring together industry leaders, professionals, and scholars to 

discuss [briefly mention the theme or objective of the conference]. 

As a prominent player in [Industry/Field], your company has the potential to greatly benefit from 

the visibility and networking opportunities that this event presents. We expect an audience of 

over [number] attendees, which includes [target audience such as professionals, academics, etc.]. 

In exchange for your sponsorship, we offer various promotional opportunities including [list any 

benefits such as logos on materials, speaking opportunities, etc.]. Your support will not only 

enhance the conference experience but will also strengthen your brand's commitment to [specific 

cause or industry]. 

We would be grateful if you would consider a sponsorship of [specific amount] to help cover the 

costs associated with organizing the event. We are happy to discuss different tiers of sponsorship 

and benefits that may suit your company's marketing strategy. 



Thank you for considering our request. I am looking forward to discussing this opportunity with 

you in detail. Please feel free to reach out to me at [your phone number] or [your email address]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


