
Request for Sponsorship 

Date: [Insert Date] 

[Recipient's Name] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization/Name], the 

organizers of the [Festival Name], scheduled to take place on [Date] at [Location]. This annual 

festival celebrates the rich diversity of our local arts community and attracts artists, performers, 

and visitors from across the region. 

We are seeking sponsors to help support this vibrant event, which aims to provide a platform for 

artists to showcase their work while engaging the community in cultural experiences. 

Your organization, known for its commitment to the arts and community development, would be 

an invaluable partner in making this festival a success. In return for your sponsorship, we offer 

various promotional opportunities, including logo placement, social media recognition, and 

space for a booth at the festival. 

We would be grateful if you could consider sponsoring us at one of the following levels: 

• Gold Sponsor: [Details] 

• Silver Sponsor: [Details] 

• Bronze Sponsor: [Details] 

I would love the opportunity to discuss this further and explore how we can work together to 

make the [Festival Name] a memorable event. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

you! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 



[Your Contact Information] 


