[Your Name]

[Your Position]

[Your Institution]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Position]

[Recipient's Institution]

[Recipient's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to wholeheartedly recommend [Historian's Name] for [position or opportunity] at
[Institution or organization]. As a historian specializing in archival projects, [he/she/they] has
consistently demonstrated exceptional skill and dedication to the field.

During [his/her/their] time at [Your Institution], [Historian's Name] has successfully managed
numerous archival projects, showcasing not only [his/her/their] expertise in historical research
but also [his/her/their] ability to organize and preserve vital documents for future generations.
[His/Her/Their] meticulous attention to detail and strong analytical skills have resulted in
significant contributions to both our understanding of history and the accessibility of archival
materials.

Additionally, [he/she/they] has collaborated with various stakeholders, proving to be an effective
communicator and team player. [Historian's Name] possesses the ability to engage diverse
audiences, making [his/her/their] work not only accessible but also inspiring to others in the

field.

| am confident that [his/her/their] passion for history and unwavering commitment to archival
practices will make [him/her/them] an invaluable asset to your [team/organization]. | strongly



endorse [Historian's Name] for this position and look forward to seeing [his/her/their] future
contributions to the field.

Thank you for considering this recommendation.
Sincerely,
[Your Name]

[Your Position]



