
Letter of Recommendation 

[Your Name] 

[Your Position/Title] 

[Your Institution/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Institution/Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to enthusiastically recommend [Student's Name] for membership in [Name of the 

Student Activities Club]. I have had the pleasure of working with [Student's Name] at 

[School/Organization Name] during [time period], and I have observed firsthand [his/her/their] 

exceptional commitment and contributions to our community. 

[Student's Name] has demonstrated outstanding leadership qualities through [specific examples 

of involvement or leadership roles]. [He/She/They] is known for [his/her/their] ability to inspire 

and mobilize peers, making a significant impact on [specific projects or initiatives]. 

Furthermore, [Student's Name] possesses a strong work ethic and a contagious enthusiasm, 

which I believe will bring great value to [Name of the Club]. [He/She/They] is not only focused 

on personal achievement but also dedicated to helping others succeed. 

I am confident that [Student's Name] would be an asset to your club and exemplify the values 

that [Name of the Student Activities Club] fosters. I wholeheartedly support [his/her/their] 

application and welcome the opportunity for [him/her/them] to contribute to your organization. 

Thank you for considering [Student's Name] for this opportunity. Please feel free to contact me 

at [Your Phone Number] or [Your Email] if you require any further information. 

Sincerely, 

[Your Name] 

[Your Position/Title] 


