
Letter of Suggestion 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Suggestion for Remote Task Leader Position 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to suggest [Name of Suggested Person] for the 

position of Remote Task Leader for our upcoming project. I believe [he/she/they] possesses the 

qualities and skills necessary to excel in this role. 

[Name] has demonstrated exceptional leadership abilities through [describe relevant experience 

or projects]. [He/She/They] consistently shows strong communication skills and can effectively 

coordinate tasks remotely, ensuring that the team remains focused and productive. 

Moreover, [his/her/their] familiarity with remote collaboration tools such as [list any tools] will 

greatly benefit our team's efficiency. 

I am confident that [Name] will lead our remote team to success. Thank you for considering this 

suggestion. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


