
Approval Letter for Overseas Study Initiative 

Date: [Insert Date] 

To: [Recipient Name] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are pleased to inform you that your proposal for the overseas study initiative titled "[Insert 

Proposal Title]" has been approved. The initiative aligns with our commitment to enhancing 

educational opportunities and facilitating international experiences for our students. 

Details of the approval are as follows: 

• Program Duration: [Insert Duration] 

• Location: [Insert Location] 

• Funding Approved: [Insert Funding Details] 

Please prepare all necessary documentation and submit your itinerary for final approval. We are 

excited to support you in this endeavor and look forward to the positive impact it will have on 

your academic and professional growth. 

Should you have any questions or require further assistance, please do not hesitate to contact me 

directly. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution] 

[Your Contact Information] 


