
Referral Letter for Technician 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally recommend [Technician's Name] for any service contract opportunities 

within your organization. I have had the pleasure of working alongside [him/her/them] for 

[duration of time] at [Company Name], where [he/she/they] served as a technician in our 

[specify department, e.g., maintenance, IT support, etc.] team. 

[Technician's Name] has consistently demonstrated exceptional technical skills, reliability, and a 

strong commitment to delivering high-quality service. [He/She/They] is proficient in [list 

specific skills, tools, or technologies], and is always eager to improve [his/her/their] knowledge 

and capabilities. 

Throughout [his/her/their] tenure, [Technician's Name] has successfully handled numerous 

projects, including [mention specific projects or tasks]. [He/She/They] is not only a quick learner 

but also excels in problem-solving situations. 

I am confident that [Technician's Name] would be a valuable asset to your team and highly 

recommend [him/her/them] for any available service contract opportunities. 

Should you require any further information, please do not hesitate to contact me at [Your Phone 

Number] or [Your Email Address]. 

Thank you for considering this recommendation. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


