
Approval Letter for Job Opportunity 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally express my approval for [Employee's Name], a proficient lab technician 

in our department, to pursue a job opportunity at [Hospital Name]. [Employee's Name] has 

consistently demonstrated exceptional skills, dedication, and professionalism in their work. 

As their supervisor, I have witnessed their strong analytical abilities and attention to detail, 

which are crucial in a laboratory setting. I believe that this opportunity at [Hospital Name] would 

be a valuable step in their career development and would also benefit the healthcare community. 

I fully support [Employee's Name] in this endeavor and encourage them to take this step 

forward. Please feel free to contact me at [Supervisor's Contact Information] should you require 

any further information. 

Thank you for considering this application. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Department]  

[Your Institution]  

[Your Contact Information] 


