
Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company/Organization Address] 

Dear [Recipient Name], 

I am writing to express my support for [Guest Lecturer's Name] as a guest lecturer for [specific 

event/course name] on [date]. [Briefly explain why the guest lecturer is suitable for the 

engagement, including their expertise and qualifications]. 

[Guest Lecturer's Name] has an impressive background in [relevant field or topic] and has shared 

valuable insights through previous engagements at [mention any relevant institutions or events]. 

I believe their contribution would greatly enhance the learning experience for our participants. 

I highly recommend [Guest Lecturer's Name] and believe that their involvement will provide 

unique perspectives and enrich the discussion within our community. 

Thank you for considering this recommendation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution/Organization] 

[Your Contact Information] 


