
Letter of Suggestion for Guest Lecturer 

Date: [Insert Date] 

[Your Name] 

[Your Position/Title] 

[Your Institution/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to suggest the inclusion of a guest lecturer for 

our upcoming [specific course or event] scheduled for [date]. I believe that [Guest Lecturer's 

Name], who specializes in [Guest Lecturer's Area of Expertise], would provide invaluable 

insights and perspective to our students. 

[Guest Lecturer's Name] has extensive experience in [briefly describe qualifications or 

experience], which aligns perfectly with the themes we are exploring in our curriculum. Their 

participation could enhance our students' learning experience and contribute to a richer dialogue 

in the classroom. 

I recommend reaching out to [Guest Lecturer's Name] to discuss the possibility of their 

involvement. I am confident that their expertise and engaging teaching style will greatly benefit 

our students. 

Thank you for considering this suggestion. I look forward to your feedback. 

Sincerely, 

[Your Name] 

[Your Position/Title] 


