
Letter of Endorsement for Guest Lecturer 

Invitation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Institution Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I am writing to enthusiastically endorse the invitation to [Guest Lecturer's Name] to present as a 

guest lecturer at [Event/Conference Name] on [Event Date]. With [mention relevant 

qualifications, experience, or expertise], [he/she/they] would be a tremendous asset to our 

program. 

[Briefly explain the relevance of the guest lecturer's expertise to the event or audience. Include 

any previous accomplishments or recognition they may have.] 

I believe that [Guest Lecturer's Name] will provide valuable insights and engage our participants 

in meaningful discussions. I strongly recommend this invitation and look forward to the 

opportunity to host [him/her/them]. 

Thank you for considering this proposal. Should you require any further information, please feel 

free to contact me. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


