
Commendation Letter for [Janitor's Name] 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to formally commend [Janitor's Name] for their exceptional performance and 

suitability for a leadership role within our organization. For [his/her/their] tenure as a janitor, 

[he/she/they] has consistently demonstrated dedication, reliability, and an outstanding work 

ethic. 

[Janitor's Name] has not only excelled in maintaining cleanliness and safety but has also shown 

remarkable skills in managing [his/her/their] responsibilities efficiently. [He/She/They] exhibits 

excellent communication abilities and approaches challenges with a positive attitude, making 

[him/her/them] a role model for other employees. 

Moreover, [he/she/they] has taken the initiative to mentor new staff members, fostering a 

collaborative environment that enhances our workplace culture. [Janitor's Name] is always 

willing to go the extra mile, demonstrating a level of commitment that goes beyond 

[his/her/their] job description. 

Given these qualities, I wholeheartedly recommend [Janitor's Name] for any leadership 

opportunities that may arise within our organization. I believe [he/she/they] would bring the 

same level of excellence and dedication to a leadership position as [he/she/they] has in 

[his/her/their] current role. 

Thank you for considering this commendation. Should you have any further questions, please 

feel free to reach out to me. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


