
Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to recommend [Design Firm Name] for contract design work. Over the past 

[duration], I have had the privilege of working with [Design Firm Name] on [brief description of 

the project or projects], and I can confidently state that they deliver exceptional quality and 

creativity. 

Their team consistently demonstrates a deep understanding of design principles and an ability to 

turn concepts into stunning visual representations. They are not only skilled in their craft, but 

they also prioritize collaboration, actively seeking input and feedback throughout the design 

process. 

Moreover, [Design Firm Name] adheres to deadlines and budgets, ensuring that projects progress 

smoothly without compromising on quality. Their professional attitude and commitment to client 

satisfaction truly set them apart in the industry. 

I highly recommend [Design Firm Name] for any design projects you may have. I am confident 

that they will exceed your expectations and contribute to the success of your initiatives. 

Feel free to contact me at [Your Phone Number] or [Your Email Address] if you would like to 

discuss this recommendation further. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 


