
Executive Recommendation for Board 

Membership Appointment 

Date: [Insert Date] 

To: [Board Chair Name] 

[Board Name] 

[Company Name] 

[Company Address] 

Dear [Board Chair Name], 

I am writing to formally recommend [Candidate's Name] for appointment to the Board of 

Directors of [Company Name]. Having worked closely with [him/her/them] for [duration] in 

[context/role], I am confident that [Candidate's Name] possesses the skills, expertise, and 

strategic vision essential for our board's success. 

[Candidate's Name] has demonstrated exceptional leadership qualities, with a proven track 

record in [specific achievements or relevant experience]. [His/Her/Their] ability to [relevant 

skills or qualities] will greatly benefit our initiatives as we navigate the challenges and 

opportunities ahead. 

In addition to [his/her/their] professional qualifications, [Candidate's Name] aligns closely with 

our corporate values and commitment to [specific values or missions]. I believe that 

[his/her/their] diverse perspective will contribute significantly to our discussions and decision-

making processes. 

I strongly urge you to consider [Candidate's Name] for this important role on the board. 

[He/She/They] will undoubtedly bring valuable insights and drive to our organization. 

Thank you for considering this recommendation. I am happy to provide further information or 

arrange a meeting to discuss [Candidate's Name]'s potential contributions. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


