
Letter of Recommendation 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to enthusiastically recommend [Candidate's Name] for the position of [Board 

Leadership Position] at [Organization's Name]. As [Your Position] at [Your Organization], I 

have had the privilege of working closely with [Candidate's Name] for [duration of your 

acquaintance]. 

During this time, [Candidate's Name] has consistently demonstrated exceptional leadership 

qualities, strategic vision, and an ability to foster collaboration among diverse stakeholders. 

[He/She/They] has a proven track record of [specific achievements or contributions], resulting in 

[positive outcomes]. 

One of [Candidate's Name]'s most notable strengths is [specific quality or skill], which will be 

invaluable for [Organization's Name] as it navigates [specific challenges or opportunities]. 

[He/She/They] is not only committed to the organization's mission but also inspires others to 

pursue excellence. 

I am confident that [Candidate's Name]'s skills, experience, and dedication will make 

[him/her/them] an extraordinary asset to your board. It is without reservation that I recommend 

[him/her/them] for this leadership position. 

Thank you for considering this recommendation. Should you require any further information, 

please do not hesitate to contact me at [Your Contact Information]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


