
Letter of Appreciation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your School/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's School/Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my heartfelt appreciation for your candidacy for the [specific award 

name] teaching recognition award. Your dedication to education and the impact you have made 

on your students' lives are truly commendable. 

Over the years, you have inspired countless students with your passion for teaching and your 

commitment to fostering a supportive learning environment. Your innovative teaching methods 

and ability to connect with students have distinguished you as an exemplary educator. 

This recognition is a testament to your hard work and unwavering dedication to making a 

difference in the lives of young learners. It is a pleasure to support your candidacy and to 

celebrate your many achievements in education. 

Thank you once again for your incredible contributions to our school community. I wish you all 

the best in the award selection process. 



Sincerely, 

[Your Signature] 

[Your Printed Name] 


