
Letter of Recommendation 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company's Name] 

[Company's Address] 

Dear [Recipient's Name], 

I am writing to wholeheartedly recommend [Project Manager's Name] for the position of Project 

Manager at [Company's Name]. Having worked closely with [him/her/them] for [duration] at 

[Your Company's Name], I can confidently say that [he/she/they] is an exceptional project 

manager who consistently demonstrates strong leadership and strategic thinking skills. 

During [his/her/their] time at [Your Company's Name], [Project Manager's Name] successfully 

managed multiple high-stakes projects, including [specific project or initiative]. [His/Her/Their] 

ability to coordinate cross-functional teams, manage budgets, and meet tight deadlines has 

significantly contributed to the success of our projects. 

[He/She/They] has a remarkable talent for fostering collaboration among team members and 

ensuring that everyone stays on track. [His/Her/Their] excellent communication skills enable 

[him/her/them] to clearly articulate project goals and motivate team members towards achieving 

them. 

In addition to [his/her/their] project management capabilities, [Project Manager's Name] is also 

known for [his/her/their] problem-solving skills and ability to adapt to changing circumstances. 

[He/She/They] has a unique ability to turn challenges into opportunities and consistently delivers 

high-quality results. 

I have no doubt that [Project Manager's Name] will bring the same level of dedication and 

expertise to your team. I highly recommend [him/her/them] without reservation. 

Thank you for considering this application. If you have any questions or would like further 

information, please feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Company's Name] 

[Your Phone Number] 

[Your Email Address] 


