To Whom It May Concern,

| am writing to enthusiastically recommend [Applicant’s Name] for the position of Project
Manager. | have had the pleasure of working alongside [him/her/them] for the past [length of
time] at [Company Name], where [he/she/they] has consistently impressed me with
[his/her/their] exceptional skills and dedication.

[Applicant's Name] has demonstrated outstanding leadership qualities, effectively guiding
teams through complex projects with remarkable efficiency. [He/She/They] has a unique ability
to motivate colleagues, encourage collaboration, and communicate clearly with stakeholders at
all levels. During [his/her/their] tenure, [he/she/they] successfully managed [specific project
or achievement], showcasing [his/her/their] talent for strategic planning and problem-solving.

Moreover, [Applicant’s Name] possesses a deep understanding of project management
methodologies and tools, which [he/she/they] utilizes to deliver projects on time and within
budget. [His/Her/Their] exceptional organizational skills and attention to detail have
consistently resulted in successful project outcomes.

| wholeheartedly recommend [Applicant's Name] for the Project Manager position. | am
confident that [his/her/their] expertise and proactive approach will make a significant impact on
your organization.

Thank you for considering [Applicant’'s Name].
Sincerely,

[Your Name]

[Your Position]

[Company Name]
[Contact Information]



