
Referral Letter for Collaborative Business Endeavors 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to recommend [Referred Person/Company Name] for consideration in your 

upcoming collaborative business endeavors. Having worked closely with them on various 

projects, I can attest to their professionalism and expertise in [specific area]. 

[Referred Person/Company Name] has demonstrated exceptional skills in [mention relevant 

skills or experiences], making them a valuable asset to any partnership. Their commitment to 

excellence and innovation aligns well with the goals of your organization, and I believe that a 

collaboration would yield mutually beneficial results. 

Should you require any further information or wish to discuss this referral in more detail, please 

feel free to contact me at [your phone number] or [your email address]. I am confident that you 

will find [Referred Person/Company Name] to be a fantastic addition to your collaborative 

efforts. 

Thank you for considering this referral. 

Sincerely, 

[Your Name] 

[Your Title] 


