
Date: [Insert Date] 

To Whom It May Concern, 

I am writing to express my enthusiastic support for [Coworker's Name] as they seek enrollment 

in the [Course Name] professional development course. 

During our time working together at [Company Name], I have observed firsthand [Coworker's 

Name]'s dedication to their role and a strong commitment to personal and professional growth. 

Their participation in this course will not only enhance their skills but also contribute to the 

overall success of our team. 

[Coworker's Name] consistently demonstrates exceptional [mention specific qualities or skills 

relevant to the course] which makes them an excellent candidate for this opportunity. 

I firmly believe that enrolling in this professional development course will provide [Coworker's 

Name] with the tools and knowledge necessary to excel further in their career and make a 

positive impact on our organization. 

Thank you for considering this application. I wholeheartedly support [Coworker's Name]'s 

enrollment and look forward to seeing the great strides they will make as a result of this 

experience. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


