Recognition of Professional Development
Training

Date: [Insert Date]

To: [Associate's Name]

From: [Your Name]

Subject: Recognition of Your Commitment to Professional Training

Dear [Associate's Name],

I am writing to formally recognize your desire to pursue professional training in [specific area or
field]. Your commitment to enhancing your skills and knowledge is commendable and reflects
your dedication to both personal growth and the success of our team.

Your initiative to seek out professional development opportunities demonstrates your proactive
approach and ambition. | encourage you to continue exploring these avenues, as they will

undoubtedly contribute to your career advancement and the overall progress of our organization.

If there is any support you need from the company to facilitate your training, please do not
hesitate to reach out. We value your contributions and are eager to invest in your future.

Thank you for your hard work and dedication.
Sincerely,

[Your Name]

[Your Position]

[Company Name]



