Endorsement Letter
Date: [Insert Date]
To Whom It May Concern,

| am pleased to write this letter of endorsement for [Intern's Name], who interned with us at
[Company Name] from [Start Date] to [End Date]. During this time, [he/she/they] displayed
exceptional skills and a commendable work ethic.

[Intern's Name] demonstrated a strong ability to [specific skills or tasks]. [He/She/They] quickly
adapted to the team environment and contributed positively to our projects, especially [specific
project or task]. [His/Her/Their] enthusiasm for learning and ability to grasp complex concepts
was evident.

Beyond [his/her/their] technical skills, [Intern's Name] possesses excellent communication skills
and works well under pressure. [He/She/They] established good rapport with team members and
clients alike, which is a testament to [his/her/their] interpersonal strengths.

| wholeheartedly endorse [Intern's Name] for a full-time position. [He/She/They] would be a
valuable addition to any organization, and | am confident that [his/her/their] future endeavors
will lead to success.

Please feel free to contact me at [Your Phone Number] or [Your Email Address] if you require
further information.

Sincerely,

[Your Name]

[Your Job Title]
[Company Name]
[Company Address]



