
[Your Name] 

[Your Position] 

[Your Organization] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization], where 

we strive to [briefly describe your mission]. As we work towards achieving our goals, we 

recognize the profound impact that strategic mentorship can have on our growth and 

effectiveness. 

Your extensive experience in [mention relevant industry or field] and your commitment to 

[mention any relevant values or initiatives] make you an ideal candidate to help guide us on this 

journey. We believe that your insights could greatly enhance our strategic planning and 

operational execution. 

We would be honored to have you serve as a strategic mentor for our organization. We envision 

this mentorship to involve regular discussions on [list specific areas where mentorship would be 

beneficial], alongside other forms of support that align with your interests and expertise. 

Please let me know if you would be open to discussing this opportunity further. We are flexible 

in accommodating your schedule and would be grateful for any time you could offer. 

Thank you for considering this proposition. We truly believe that your guidance could help us 

make significant strides in advancing our mission. 

Warm regards, 

[Your Name] 

[Your Email] 

[Your Phone Number] 


