Date: [Insert Date]

[Recipient's Name]

[Recipient's Title]

[Organization/Institution Name]

[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to highly recommend [Student's Name] for the [Scholarship Name] scholarship. |
have had the pleasure of knowing [Student's Name] for [Duration] as their [Your Title/Position]
at [Your Institution/Organization].

[Student's Name] has consistently demonstrated exceptional academic abilities and a strong
commitment to their studies. [He/She/They] possesses a deep understanding of [Subject/Field]
and has excelled in [Specific Courses or Projects]. [His/Her/Their] work ethic is commendable,
and [he/she/they] is always willing to seek help to improve [his/her/their] knowledge and skills.
In addition to [his/her/their] academic achievements, [Student's Name] is involved in
[Extracurricular Activities], showing [his/her/their] dedication to [Community Service,
Leadership, etc.]. [He/She/They] is not only a remarkable student but also a compassionate
individual who is respected by peers and faculty alike.

| am confident that [Student's Name] will make an excellent candidate for the [Scholarship
Name] scholarship and will continue to excel in [his/her/their] academic pursuits. I highly

recommend [him/her/them] without reservation.

Thank you for considering this recommendation. Please feel free to contact me at [Your Phone
Number] or [Your Email Address] should you require any further information.

Sincerely,

[Your Name]

[Your Title/Position]

[Your Institution/Organization]
[Your Phone Number]

[Your Email Address]



