
Approval Letter 

Date: [Insert Date] 

[Client's Name] 

[Client's Address] 

[City, State, Zip Code] 

Dear [Client's Name], 

We are pleased to inform you that your proposal for the contractual obligations referenced in 

[Proposal/Contract Number] has been approved. We appreciate your thorough approach and are 

confident that this agreement will yield mutual benefits. 

Please find the approved contractual obligations outlined below: 

• [Detail 1] 

• [Detail 2] 

• [Detail 3] 

We kindly ask you to review and confirm your acceptance of these obligations by signing below 

and returning a copy of this letter by [Return Date]. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 

_________________________ 

[Client's Signature] [Date] 


