
Affirmation Letter for Client Procurement 

Process 

[Your Company Letterhead] 

Date: [Insert Date] 

[Client's Name] 

[Client's Title] 

[Client's Company] 

[Client's Address] 

[City, State, Zip Code] 

 

Dear [Client's Name], 

 

We are writing to affirm our commitment to the procurement process regarding [specific project 

or service]. We appreciate the opportunity to work with you and want to ensure that our goals are 

aligned as we move forward. 

 

As per our discussions, we have thoroughly reviewed your requirements and are excited to 

provide our services/products tailored to meet your needs. We are dedicated to delivering quality 

and excellence throughout this collaboration. 

 

Please feel free to reach out if you have any questions or need further clarification regarding the 

next steps in the procurement process. 

 

Thank you for considering [Your Company Name] as your partner. 

 



Sincerely, 

 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


