
Endorsement Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to wholeheartedly endorse [Candidate's Name] for the [Job Title] position at 

[Company Name]. I have had the pleasure of working with [Candidate's Name] for [Duration] at 

[Your Company Name], where they held the position of [Candidate's Position]. 

[Candidate's Name] has consistently demonstrated [mention key qualities or skills, such as 

'strong leadership abilities', 'exceptional problem-solving skills', etc.]. Their contributions to our 

team included [mention specific achievements or responsibilities]. 

Beyond their professional capabilities, [Candidate's Name] is a joy to work with. They bring 

positivity and collaboration to every project, and I believe they would be a great fit for your 

team. 

I strongly recommend [Candidate's Name] for the role at [Company Name]. I am confident that 

they will exceed your expectations and bring great value to your organization. 



Thank you for considering this endorsement. Please feel free to contact me at [Your Phone 

Number] or [Your Email Address] if you have any further questions. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


