
Advocacy Letter for Best Employee Award 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I am writing to advocate for [Employee's Name] as a candidate for the Best Employee Award. 

Having worked closely with [him/her/them] for [duration], I have witnessed firsthand the 

exceptional contributions [he/she/they] has made to our team and organization. 

[Employee's Name] consistently demonstrates outstanding professionalism, dedication, and a 

strong work ethic. [He/She/They] has successfully [mention specific tasks, projects, or 

achievements], which have greatly benefited our department and the company as a whole. 

Beyond [his/her/their] professional skills, [Employee's Name] is a natural leader who inspires 

and motivates others. [He/She/They] fosters a positive work environment and is always willing 

to lend a helping hand to colleagues in need. 

Given [his/her/their] commendable performance and unwavering commitment to excellence, I 

firmly believe [Employee's Name] is more than deserving of the Best Employee Award. It would 

be a well-deserved recognition for [his/her/their] hard work and dedication. 

Thank you for considering my recommendation. I am confident that [Employee's Name] will 

continue to excel and set a benchmark for others in our organization. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Department] 

[Company/Organization Name] 

[Your Contact Information] 


