
Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Department] 

[Institution Name] 

[Institution Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Institution Name] 

[Institution Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to wholeheartedly recommend [Student's Name] for transfer admission to [Target 

Institution's Name]. As [his/her/their] [Your Relation to the Student, e.g., professor, advisor] at 

[Your Current Institution], I have had the pleasure of teaching and mentoring [him/her/them] for 

[duration] in [courses or projects]. 

[Student's Name] has consistently demonstrated [his/her/their] commitment to [field of study or 

specific skills]. [He/She/They] possesses a remarkable ability to [specific skills or traits, e.g., 

critically analyze literature, conduct research, collaborate with peers]. One example of this is 

when [provide a specific example illustrating the student's strengths]. 

Moreover, [he/she/they] has shown exceptional [character traits, e.g., leadership, determination, 

creativity] in [describe context or situation]. This quality, combined with [his/her/their] academic 

prowess, makes [him/her/them] an exceptional candidate for transfer to [Target Institution's 

Name]. 

I am confident that [Student's Name] will excel in [his/her/their] new academic environment and 

contribute positively to [Target Institution's Name]. I wholeheartedly support [his/her/their] 

application, and I am available to provide further information if needed. 

Thank you for considering this exceptional student. 

Sincerely, 

[Your Name] 

[Your Position] 


