
Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

To Whom It May Concern, 

I am pleased to recommend [Student's Name] for admission to [Program Name] at [Institution 

Name]. I have had the pleasure of teaching [him/her/them] in [Course Name] during [Academic 

Year/Term], where [he/she/they] demonstrated exceptional skills in [specific skills or subjects]. 

[Student's Name] is a motivated, disciplined, and hard-working individual who consistently 

strives for excellence. [He/She/They] showed a remarkable ability to [specific achievement or 

skill relevant to the program]. [His/Her/Their] analytical skills and creativity were evident in 

[specific project or assignment]. 

Beyond academics, [Student's Name] has displayed outstanding leadership qualities through 

[mention any extracurricular activities, volunteer work or leadership roles]. [His/Her/Their] 

ability to collaborate with peers and contribute positively to group work is commendable. 

I am confident that [Student's Name] will bring the same level of enthusiasm and dedication to 

[Program Name]. I fully support [his/her/their] application and believe [he/she/they] will be a 

great asset to your program. 

Should you require any further information, please do not hesitate to contact me. 

Sincerely, 

[Your Name] 

[Your Position] 


