
[Your Name] 

[Your Title/Position] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Professional School Name] 

[School Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to recommend [Student's Name] for admission to [Professional School Name]. I 

have had the pleasure of serving as [Student's Name]'s [Your Relationship, e.g., professor, 

advisor] for [Duration] at [Your Institution]. During this time, I have been impressed by 

[Student's Name]'s dedication, intelligence, and growth in [specific subject or skill]. 

[Student's Name] has consistently demonstrated [specific qualities or achievements], showcasing 

[his/her/their] commitment to [field/area of interest]. [He/She/They] not only excelled 

academically but also engaged in [relevant extracurricular activities, research, or volunteer work] 

that further enriched [his/her/their] understanding and passion for the field. 

I am confident that [Student's Name] possesses the skills and determination necessary to succeed 

in [Professional School Name]. [He/She/They] is not only a bright and capable student but also a 

compassionate individual who will contribute positively to your program and community. 

Thank you for considering this outstanding candidate. Please feel free to contact me at [Your 

Phone Number] or [Your Email Address] should you require any further information. 

Sincerely, 



[Your Name] 

[Your Title] 


