
Letter of Advocacy for [Colleague's Name] 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to express my strong support for [Colleague's Name] in their pursuit of the [Position 

Name] position within our organization. Having had the pleasure of working alongside 

[him/her/them] for [duration], I can confidently say that [he/she/they] possess the skills, 

dedication, and vision that are essential for this role. 

[Colleague's Name] has consistently demonstrated exceptional [mention specific skills or 

achievements relevant to the position]. [Provide an example of a project or achievement that 

showcases their capabilities]. This not only reflects [his/her/their] professionalism but also 

[his/her/their] commitment to the success of our team and organization. 

In addition to [his/her/their] technical skills, [Colleague's Name] has an outstanding ability to 

[mention any soft skills, such as leadership, teamwork, or communication]. [He/She/They] is a 

natural leader who inspires those around [him/her/them] to perform at their best. [Provide an 

example of a situation where the colleague demonstrated these skills]. 

I firmly believe that promoting [Colleague's Name] to [Position Name] would not only recognize 

[his/her/their] hard work but would also benefit our organization significantly. [He/She/They] 

has the potential to drive our team towards greater success and innovation. 

Thank you for considering my recommendation for [Colleague's Name]. I am confident that 

[he/she/they] will excel in this new role and contribute to our organization's mission. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


