Date: [Insert Date]
To Whom It May Concern,

| am pleased to write this letter of recommendation for my friend, [Friend's Name], who is
applying for a management position at [Company Name]. Having known [Friend's Name] for
[number of years], | have witnessed firsthand their exceptional leadership skills and dedication to
their work.

[Friend's Name] has consistently demonstrated a strong ability to motivate and guide team
members, which | believe makes them an ideal candidate for this promotion. Their proactive
approach and innovative thinking have contributed significantly to our team's success.
Furthermore, [he/she/they] possess excellent communication skills, which enable [him/her/them]
to effectively manage relationships with team members and stakeholders alike. [Friend's Name]
is not only respected but also admired for [his/her/their] ability to foster a positive and
productive work environment.

Based on [his/her/their] remarkable performance and commitment to excellence, I
wholeheartedly recommend [Friend's Name] for a management position at [Company Name]. |
am confident that [he/she/they] will excel and bring valuable contributions to the team.

If you have any questions or require further information, please feel free to contact me at [Your
Phone Number] or [Your Email Address].

Sincerely,
[Your Name]
[Your Job Title]

[Your Company]



