
Letter of Support for Role Transition 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to express my full support for [Employee's Name] as they transition from their 

current role as [Current Position] to the new position of [New Position] within [Company 

Name]. 

Throughout their tenure, [Employee's Name] has demonstrated exceptional skills in [relevant 

skills or responsibilities]. Their ability to [specific achievement or quality] has been instrumental 

in our team's success. 

This new role aligns perfectly with [Employee's Name]'s career development goals and will 

leverage their strengths in [related skills or experiences]. I believe that their transition will not 

only benefit [Employee's Name] but also contribute significantly to the success of [New Team or 

Department]. 

I fully endorse this shift and look forward to seeing [Employee's Name] thrive in their new 

position. 

Thank you for considering this endorsement. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


