
Recommendation Letter for Graduate School 

Admission 

Date: [Insert Date] 

[Recipient's Name] 

[University's Name] 

[Department's Name] 

[University's Address] 

Dear [Recipient's Name or Admissions Committee], 

I am writing to wholeheartedly recommend [Candidate's Name] for admission to [Specific 

Program] at [University's Name]. I have had the pleasure of knowing and working with 

[Candidate's Name] for [Duration] in my capacity as [Your Position] at [Your 

Institution/Organization]. 

[Candidate's Name] has consistently demonstrated exemplary qualities such as [mention specific 

qualities, e.g., analytical skills, leadership, dedication]. During [his/her/their] time in my 

[class/research project/job], [he/she/they] excelled at [specific task or achievement]. 

One of the highlights of [Candidate's Name]'s time with us was [describe a significant project, 

paper, or achievement]. This experience showcased [his/her/their] ability to [mention relevant 

skills or qualities]. 

Moreover, [he/she/they] displays an insatiable curiosity and passion for [field of study], which I 

believe will greatly contribute to [his/her/their] success in graduate studies. [Candidate's Name] 

has a remarkable ability to engage with complex concepts and transform them into practical 

solutions. 

In conclusion, I highly recommend [Candidate's Name] for the [Specific Program] at 

[University's Name]. I am confident that [he/she/they] will make a positive impact and continue 

to achieve excellence in [his/her/their] academic and professional endeavors. Please feel free to 

contact me at [Your Phone Number] or [Your Email Address] if you need any more information. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Institution] 

[Your Contact Information] 


