
Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

To Whom It May Concern, 

 

I am pleased to write this letter of recommendation for [Student's Name], who has been a 

distinguished student in my [Course/Program] at [Institution's Name]. I have had the pleasure of 

knowing [Student's Name] for [Duration] and have been consistently impressed with 

[his/her/their] academic achievements and dedication to learning. 

 

[Student's Name] has demonstrated exemplary skills in [specific subjects or skills], showing not 

only a strong grasp of the material but also an ability to apply [his/her/their] knowledge in 

practical situations. [He/She/They] was an active participant in class discussions and contributed 

valuable insights that enhanced the learning environment for [his/her/their] peers. 

 

Beyond academics, [Student's Name] is an involved member of [Extracurricular Activities or 

Organizations], showcasing [his/her/their] leadership and commitment to [community service, 

team projects, etc.]. [His/Her/Their] ability to balance rigorous academic responsibilities with 

extracurricular pursuits is truly commendable. 

 

I wholeheartedly recommend [Student's Name] for [specific program or opportunity] at 

[Institution or Organization]. I am confident that [he/she/they] will excel and contribute 



positively to [his/her/their] future studies, as [he/she/they] has shown the tenacity and passion 

necessary for success. 

 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] should you 

require any further information. 

 

Sincerely, 

 

[Your Name] 

[Your Title] 

[Your Institution] 


